IHamarka

«IIpaBuja noJjib30BaHUS IKOJIbHOH 0MOJINOTEKOI»

IIpaBo mnosb30BaHUA OMOJMOTEKON HMEWT Yy4yalluecsi, HMX POIAUTE]H
(3aKOHHBIE TpPeIACTABUTENH), MeAarormyeckue PpadOTHUKH W Jpyrue
COTPYAHUKH IIKOJIbI.

IHoab30BaTes i OMOJIMOTEKN UMEKOT MPABO:

- moJy4aTh TIOJNHYHO HHopMamuioo o0 coctaBe OubamoTeyHoro (oHa,
WH(OPMAITMOHHBIX peCcypcax U MPEIOCTaBIIEMbIX OMOIMOTEKON yCITyTax;

- MOJIb30BATHCS CIIPABOYHO-OUOINOTpaPUISCKUM armapaToM OUOIHMOTEKH;

- TMOJy4YaTh KOHCYJBTAIIMOHHYIO IIOMOIIhL B TIOMCKE W BBIOOPE HWCTOYHUKOB
uHdopMaIuy;

- MOJIy4aTh BO BPEMEHHOE I0JIb30BaHHE Ha aO0OHEMEHTE U B UWTAJIbHOM 3ajie
NeYaTHbIE W3JIaHUsA, AayJMOBU3YyaJbHbIE JOKYMEHTBl W JPYTHE€ HCTOYHHUKHU
uH(popManuu;

- IIPOJICBATDL CPOK ITIOJIb30BAHUA JOKYMCHTAMU,

- ToJIydaThb  TEMaTUYECKHUE, dakrorpadguueckue,  yTOUHAIOIIME U
oubimorpaduyeckue CrpaBkyd Ha OCHOBE (poH1a OMOIMOTEKY;

- MOJy4YaTh KOHCYJIBTAI[AOHHYIO IIOMOIIL B pabore ¢ wuHbopMmanueidn Ha
HETPATUIIMOHHBIX HOCHUTENSIX TPU  TOJb30BAHUM DJCKTPOHHBIM W HHBIM
00opy1I0BaHUEM;

- Y4aCTBOBATh B MEPOTNPHUATUSIX, TTPOBOUMBIX OMOIMOTEKOM;

- oOpamarecsi I pa3pelieHuss KOH(JIUMKTHON CUTyalluh K PYKOBOJIUTEINIO
0011e00pa30BaATENBLHOTO YUPEKICHHUS.

- U30UpPaTh U OBITh U30PAHHBIM B OMOIMOTEYHBIN COBET, OKA3bIBATH MPAKTHUYECKYIO
IIOMOILb OUOJINOTEKE.

IHopsigok moib30BaHUA OMOJIMOTEKOI:

- 3anuch OO0y4armuxcs oO01eo0pa3oBaTeIbHOTO YUYPEKICHUS B OHOIUOTEKY
MPOU3BOAMUTCS MO CIMCOYHOMY COCTaBYy KJjlacca B HMHAMBUAYaJIbHOM IMOPSJKE,
NEJarort4eckuXx M HHBIX PaOOTHUKOB 00I1€00pa30BATENBHOIO YUPEKIACHUS,
poauTeneit (3aKOHHBIX MPeACTaBUTENCH ) 00ydaromuXCcsi — 0 NaclopTy;

- IepeperucTpanus nojab30BaTesiel OMOIMOTEKN TPOU3BOJUTCS €3KETOHO;



- TOKyMEHTOM, MOATBEPKAAIOIINM MTPABOM IOJIb30BAHUS OMOIMOTEKOMU, SBISETCS
YUTATENBCKUN HOPMYIISp;

- YUTATENbCKUH QOpMYIsip GUKCHUPYET JaTy BBIIAYW IMOJIb30BATEI0 JOKYMEHTOB
u3 (poHma OMOIMOTEKN U UX BO3BpAIICHUS B OMOIHOTEKY.

HOpSIIlOK MOJIb30BaHHsI A00HEMEHTOM:

- IIOJIB30BATCIIM MMCHOT IIPABO IMOJYYUTH HA JOM H3 MHOI'OTOMHBIX I/IBI[aHI/Iﬁ HC
Ooiee ABYX JOKYMCHTOB OJHOBPCMCHHO,

- MAKCUMAJIbHBIC CPOKHU ITOJIb30BAHUA JOKYMCHTAMMU!

»  Y4COHMKH, yueOHBIC ITOCOOMSI — YUSOHBIN T'OJI;

» Hay4dHO-TIOMYJISipHAsl, TTO3HABATENIbHAS, Xy/I0)KECTBEHHAs JIUTEpaTypa—
1 mecsr;

» TePUOIUYCCKHE W3/IaHUs, U3JaHKs MIOBBIIIEHHOTO CIIpoca — 5 JIHEH;

- IIOJIB30BATCIIM MOT'YT IIPOJJINTL CPOK ITOJIB30BAHUA JOKYMCHTAMH, CCJIIM HA HUX
OTCYTCTBYCT CIIPOC CO CTOPOHBI IPYIUX I10JIb30BAaTEIICH.

- JOKYMEHTHI, INpeaHa3HAaYCHHBbIC I padOThl B YWMTAJBLHOM 3ajie, Ha JIOM HE
BBIJJAIOTCS,

- OHOUKIIONICAUH, CIIPABOYHUKH, PCAKHC, ICHHBIC U MMCIOIHUECA B CIMHCTBCHHOM
OK3CMIIIAPC JOKYMCHTEI BBIIAOTCA TOJBKO IJIA pa6OTBI B UUTAJILHOM 3aJIe,

IMoab3oBaTes i OMOJIMOTEKH 00A3aHBI:
- cOOJTI0/1aTh MpaBuUJIa MOJIb30BaHUs OMOINOTEKOM;

- OEpeXHO OTHOCHUTHCS K TMPOU3BEJACHUSAM MedaTH (HE BBIPbIBATh, HE 3arudaTh
CTpaHMUIl, HE JIeJIaTh B KHUTaX MOJYECPKUBAHUHN, TOMETOK), UHBIM JJOKYMEHTAM Ha
Pa3JIMYHBIX HOCUTENSX, 000pYI0BaHUIO, MHBEHTAPIO;

- HNOAACPKHMBATL IIOPAAOK PACCTAHOBKH JOKYMCHTOB B OTKPBLITOM OOCTYIIC
6I/I6HI/IOT6KI/I, PACIIOJIOKCHMA KAPTOUYCK B KAaTaJIOTraX U KapTOTCKAX;

- TOJIb30BAThCS IICHHBIMH M CIIPABOYHBIMH JOKYMEHTAMH TOJIBKO B TOMEHICHUH
OMOJIMOTEKU;

- HE BBIHOCUTb KHHMIM M3 MOMEUICHUs] OMOJMOTEKH, €CIM OHM HE 3alHiCaHbl B
YUTATENbCKUN HOpMyIIsp;

- y0enuTbcs TpU MOJYYEHUHW JTOKYMEHTOB B OTCYTCTBUU Je(eKToB, a Mpu
oOHapyxeHun mpouHOpMUpOBaTH 00 3TOM  pabOTHHKA  OMOJIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApYKEHHBIE JE(PEKThl B CAABAEMBIX JTOKYMEHTaX HECET
MOCJICAHUIN T10JIb30BaTE]Ib;



- PACHIHCHIBaThCSA B YMTATEILCKOM (GOPMYJISIPE 33 KaXKIbIH MOTyYSHHBINH JOKYMEHT
(uckmouenue: oOyuaronuecs: 1—4 xiaaccoB);

- BO3BpallaTb 1OKYMCHTHI B 6I/I6J'II/IOTCKy B YCTAHOBJICHHBIC CPOKH,

- 3aMEHATHh JOKYMEHThl OMOMMOTEKH B Ciy4dae WX YTpaThl WM TOPYU MM
PaBHOLIEHHBIMHM, JUOO KOMIIEHCHpPOBaTh yuiepOd B pa3Mepe, YCTaHOBJICHHOM
IpaBUJIaMU TIOJIb30BaHUsl OMOINOTEKOM;

- co0M0IaTh B OMOINOTEKE TUILIMHY U TTOPSIOK.

- TIOJTHOCTBIO PACCUMUTATHCS ¢ OMOIMOTEKOW MO MCTEYCHUH CPOKA OOyUYEHUS WIIH
paboThI B 00111€00pa30BaTEILHOM YUPEHKICHUH.

IIpaBuia noJib30BaHusl Y4eOHOM JIUTEPATYpPOit
u3 GoHIa KOJHbHOU ONOJIHOTEKH

IHonyueHue y4eOHOM JUTEPATYPHI:

B nauane yueOHOro rojaa (B KOHIIE aBrycTa - CEHTAOPE) KIIACCHBIM PYKOBOAUTEb,
BOCIIUTATENM IOJy4alOT B OMONMOTEKE KOMILUIEKTHl YYEOHMKOB Ha KJIacc.
3aKOHHbBIC TIPEJACTABUTENIM TMOJYYalOT KOMIUIEKThl YYEOHUKOB MO MPEIbSBICHUIO
nacropra.

[locne monyyeHuss y4eOHUKOB YUYAIIIMMCI HEOOXOIMMO:

O06epHyTh BCe YUCOHUKH,
B1ouTh 3aK1aKy;

bepexHno obpaimarbest ¢ yueOHMKaMu (HE BKJIQIbIBaTh IIOCTOPOHHUE TIPEAMETHI, HE
JenaTh TMOMETKH KapaHAalllaMH W pydKaMu, HE OCTaBlIATH O€3 MPUCMOTpa, HE
OpaThb TPSI3HBIMU U MOKPBIMU PYKaMHu).

Bo3Bpart yueOHOU JTUTEPATYPHI:

[lepen cmaueit yueOHOM nuTepatypsl B OUOIMOTEKY (KOHEI Mas) KJIacCHBIN
PYKOBOJIUTENb U AKTUB Kjlacca, 3aKOHHbBIE MPEIACTaBUTENM, JODKHBI TIATEIHHO
MPOBEPUTh M OICHUTh COCTOSHHE YYECOHUKOB M TIpU HEOOXOJIUMOCTH
OpraHU30BaTh UX PEMOHT.

Kpumepuu npuema yueonou numepamypoi:

Cocrostnue yueOHWKa (HEOOXoauMO YyOpaTh BCE TIOCTOPOHHUE TMPEIAMETHI,
aKKypaTHO JIACTUKOM CTE€pPETh BCE padouMe MOMETKH, MPOBEPUTH HAJTUYHE BCEX
CTpaHHII, TTOJAKICUTh KHUTY);

Bo BpeMs ciaun yueOHUKOB KJIaCCHBIM PyKOBOAMTEIb (BOCIIUTATENb) 00s3aTEIBHO
MPUCYTCTBYET CO CBOMM KJIAaCCOM M CIIEIUT 3a TMOPSAKOM Cllayd Y4eOHMKOB,
KOHTPOJIUPYET JOJKHUKOB.



HanomunaeMm, 4T0 Bce Y4eOHUKH UCIOJIbB3YIOTCS B YUeOHOM mpouecce
MHUHHMMYM 5 JIeT, TaK JaBaiiTe UX COXPAHUM B JOCTOMHOM COCTOSTHUM!



